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APPENDIX   T 
 

PARTICIPATION IN STATE PROCUREMENT TRANSACTIONS 
BY 

SMALL BUSINESS AND BUSINESSES OWNED BY WOMEN AND MINORITIES 
 

The following definitions will be used in completing the information required by one or more of the three categories 
of businesses contained in this Appendix as applicable to your firm: (1) Participation by Small Businesses; (2) 
Participation by Businesses Owned by Women; and (3) Participation by Businesses Owned by Minorities. 
 

DEFINITIONS 
 

Period  is the specified 12-month period for which the information provided in this list is applicable and valid.  
The period will be specified as month and year. 

 
Firm Name, Address and Phone Number  is the name, address and business of minority-owned business with 
which the Offeror  plans to involve in this contract, as applicable. 

 
Contact Person  is the name of the individual in the specified small business, women-owned business or 
minority-owned business who would have knowledge of the specified contracting and would be able to validate 
the information provided in this list. 

 
Type Goods or Services  is the specific goods or services the Offeror has contracted for from the specified small, 
women-owned or minority-owned business over the specified period of time or plans to use in the performance 
of this contractor, as applicable.  The Offeror will asterisk (*) those goods and services that are in the Offeror’s 
primary business or industry. 

 
Dollar Amount  is the total dollar amount (in thousands of dollars) the Offeror has contracted for or has done 
business with the listed firm during the specified period or plans to use on this contract, as applicable. 

 
%Total Company Expenditures for Goods and Services  is calculated by dividing the dollar amount of business 
conducted or contracted for with the indicated firm over the specified period by the total expenditure of the 
Offeror over the specified period for goods and services. 

 
% of Total Contract  is calculated by dividing the estimated dollars planed for the indicated firm on this contract 
by the total Offeror estimated price of this contract. 
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PARTICIPATION BY SMALL BUSINESS 

 
 

A. Offeror certifies that it ( ) is, ( ) is not, a small business concern.  For the purpose of this procurement, a small 
business is a concern, including its affiliates, which is independently owned and operated, but is not 
dominant in the field of operation in which it is contracting and can further qualify under the criteria 
concerning number of employees, average annual receipts, or other criteria, as prescribed by the United 
States Small Business Administration. 

 
B. List Small businesses with which the Offeror has contracted or done business and dollar amounts spent 

with each of these businesses in the most recent 12 -month period for which data are available.  Offerors are 
encouraged to provide additional information and expand upon the following format: 

 
PERIOD:         From: ____________________         To: ________________________ 
 
Firm Name, Address 

& Phone No. 
Contact 
Person 

Type Goods/ 
Services 

Dollar 
Amounts 

% Total Co. 
Expenditures 

for Goods & Services 
     

     

     

     

     

     

     

     

     

     

     

     

     

   
 
 
 



 Appendix T       RFP – 2002-33  Page 3 

PARTICIPATION BY SMALL BUSINESS 
(Continued) 

 
C. Describe Offeror’s plans to involve small businesses in the performance of this contract either as part of a 

joint venture, as a partnership, as subcontractors or as suppliers.  Offerors are encouraged to provide 
additional information and expand upon the following format: 

 
 
Firm Name, Address 

& Phone No. 
Contact 
Person 

Type Goods/ 
Services 

Dollar 
Amounts 

% Total Contract  

     

     

     

     

     

     

     

     

     

     

     

     

     

 
 
 
 
 
 
 
 
 
 
 
 



 Appendix T       RFP – 2002-33  Page 4 

 
PARTICIPATION BY BUSINESSES OWNED BY WOMEN 

 
 
A. Offeror certifies that is ( ) is, ( ) is not, a women’s business enterprise or women-owned business.  For the 

purpose of this procurement, a women-owned business is a concern that is at least 51 percent owned by a 
woman or women who also control and operate it.  In this context, “control” means exercising the power to 
make policy decisions, and “operate” means being actively involved in the day-to-day management. 

 
B. List businesses owned by women with which the Offeror has contracted or done business and dollar 

amounts spent with each of these businesses in the most recent 12-month period for which data are 
available.  Offerors are encouraged to provide additional information and expand upon the following format: 

 
PERIOD:         From: ____________________         To: ________________________ 
 
Firm Name, Address 

& Phone No. 
Contact 
Person 

Type Goods/ 
Services 

Dollar 
Amounts 

% Total Co. 
Expenditures 

for Goods & Services 
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PARTICIPATION BY BUSINESSES OWNED BY WOMEN 
(Continued) 

 
C. Describe Offeror’s plans to involve businesses owned by women in the performance of this contract either 

as part of a joint venture, as a partnership, as subcontractors or as suppliers.  Offerors are encouraged to 
provide additional information and expand upon the following format: 

 
 
 
Firm Name, Address 

& Phone No. 
Contact 
Person 

Type Goods/ 
Services 

Dollar 
Amounts 

% Total Contract  
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PARTICIPATION BY BUSINESSES OWNED BY MINORITIES  
 

A. Offeror certifies that is ( ) is, ( ) is not, a minority business enterprise or minority-owned business.  For the 
purpose of this procurement, a minority-owned business is a concern that is at least 51 percent owned and 
controlled by one or more socially and economically disadvantaged persons.  Such disadvantage may arise 
from cultural, racial, chronic economic circumstances or background, or other similar cases.  Such persons 
include, but are not limited to, Blacks, Hispanic Americans, Asian Americans, American Indians, Eskimos 
and Aleuts. 

 
B. List businesses owned by minorities with which the Offeror has contracted or done business and dollar 

amounts spent with each of these businesses in the most recent 12-month period for which data are 
available.  Offerors are encouraged to provide additional information and expand upon the following format: 

 
PERIOD:         From: ____________________         To: ________________________ 
 
Firm Name, Address 

& Phone No. 
Contact 
Person 

Type Goods/ 
Services 

Dollar 
Amounts 

% Total Co. 
Expenditures 

for Goods & Services 
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PARTICIPATION BY BUSINESSES OWNED BY MINORITIES 
(Continued) 

 
 
C. Describe Offeror’s plans to involve businesses owned by minorities in the performance of this contract 

either as part of a joint venture, as a partnership, as subcontractors or as suppliers.  Offerors are encouraged 
to provide additional information and expand upon the following format: 

 
 
 
Firm Name, Address 

& Phone No. 
Contact 
Person 

Type Goods/ 
Services 

Dollar 
Amounts 

% Total Contract  

     

     

     

     

     

     

     

     

     

     

     

     

     

 
 
 


